	DAILY REPORT
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	06/09/2019

	
	
	


						
	CALLS RECEIVED

	Call from
	Attended by
	issue
	disposal

	Thirumoorthy
	Senthil
	Related to PTR Trust account
	

	PTR
	Senthil
	Related to TDS
	

	Suresh & co
	Senthil
	Related to IT Return
	

	
	
	
	

	
	
	
	

	
	
	
	



	VISITORS

	Client
	Person
	purpose
	disposal

	Central Stores
	
	To Receive IT Challan
	

	
	
	
	



	TAPALS RECEIVED

	from 
	content
	Disposal

	
	
	

	
	
	

	
	
	



	TAPALS RECEIVED FROM HOME

	from 
	content
	Disposal

	
	
	

	
	
	



	TAPALS SENT

	To
	content
	Disposal

	
	
	

	
	
	

	
	
	

	
	
	


 
	BOOKS / STATEMENT RECEIVED

	CLIENT
	AY
	Disposal / schedule 

	
	
	

	
	
	

	
	
	



	WORK DAIRY

	Staff 
	Work attended
	Issues to discuss

	B.Senthil
	Office accounts work. Documents preparation for Income tax rectification 
	

	P.Saravana Gurunathan
	Leave
	

	A.P.Christinal
	Vijayalakshmi & co. T. Manoharan & co 3cb 3cd, ITR Prepared, Muthumathi Builders Statement Prepared
	

	Muthulakshmi
	Leave.
	



	WORK TO BE ATTENDED BY SS

	CLIENT
	WORK
	DUE DATE

	
	
	

	
	
	

	
	
	




	Books
	

	Client
	Books Type
	Inward
	Outward
	Assessment Year
	Notes

	
	Ledger
Daybook
Purchase invoice
Sales invoice
Files
Others
	
	
	
	

	
	
	
	
	
	





